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SITE DEVELOPMENT PERMIT 
REQUIREMENTS 

 

 

 

 

The City is required under the Colorado Department of Public Health and Environment (CDPHE) Colorado 
Discharge Permit No. COR-090013 to oversee construction sites within its jurisdictional boundaries.  
Developers and owner/operators must implement best management practices (BMPs) at construction sites 
to reduce to the maximum extent practicable pollutant loading in the air and in receiving waters that may 
threaten aquatic life, wildlife, and human health.   

A Site Development Permit is required for all construction activities that create a disturbance of 
more than 10,000 square feet, including stockpiles and building material storage areas. Sites less than 
10,000 square feet that were part of an active or incomplete larger development, must also apply for a Site 
Development Permit.  
 
All forms, supporting documentation, and the Site Development Permit Ordinance can be found on the 
City’s website at www.arvada.org/business/permits-and-applications/site-development-permit. 
 
 
SITE DEVELOPMENT PERMIT PROCESS 
 
The following documentation must be submitted to obtain a Site Development Permit: 

 Completed Site Development Permit Application Form 
 Erosion and Sediment Control Plan for City review 
 Collateral in the form of a Letter of Credit or Cash Escrow  
 Site Development Permit Fee 
 Narrative Stormwater Management Plan (if greater than one acre)  
 Copy of State Stormwater Discharges Associated with Construction Activity Permit 

Certification page (if greater than one acre) 
 State Dewatering Permit (if discharge does not meet the criteria to be covered under the 

State Stormwater Discharges Associated with Construction Activity Permit) 
 Army Corps of Engineers 404 Permit (if working within the boundaries of a waterway or 

wetland area) 
 

The City must review and approve Erosion and Sediment Control (ESC) Plans and Stormwater 
Management Plans (SWMP). In general, Arvada’s Community Development process, where a project is 
vetted through all applicable Programs in the City, is utilized to satisfy the needed reviews. To begin the 
review process, the following documents must be submitted: 
 

 An ESC Plan showing the BMPs proposed for the project. Plan requirements are found in 
the Site Development Permit Ordinance and have been attached to this summary. 

The purpose of the Site Development Permit is to establish a system of permitting, 
inspection, and enforcement to control soil erosion from wind and water on land that is 
undergoing earth disturbing activities and to prevent sediment and pollutants generally 
found on construction sites from being transported onto adjacent property, and into 
storm drainage systems, waterways, streams, rivers, ponds, or other areas. 
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Projects that disturb greater than 5 acres must submit three different phases of the erosion 
and sediment control plans:  

- Initial Grading (before any improvements),  
- During Construction (during utility and vertical construction), and  
- Final Stabilization.  

 City of Arvada or Urban Drainage and Flood Control District BMP Details. If single 
family homes or duplexes will be constructed, a lot-specific detail such as Arvada Detail 
SW-11, must be included.  

 Erosion and Sediment Control Plan Notes 
 Narrative Stormwater Management Plan (A SWMP Template can be found on the City’s 

Site Development Permit website.)   
 
Once the review comments have been addressed and the resubmittal is deemed complete, the City notifies 
the applicant that the plans have been approved. Escrow, fees, and remaining requirements must be 
submitted to obtain the Site Development Permit. An approved plan must be kept at the job site at all times. 
 
Once the permit is approved, it is issued to the applicant who then installs initial BMPs and schedules an 
Initial Inspection with the assigned Municipal Inspector. Failure to contact the City to schedule an Initial 
Inspection could put the site in violation of Permit requirements and affect the ability to obtain other City 
permits. 
 
 
SITE DEVELOPMENT PERMIT INSPECTIONS 
 
Routine inspections are required to ensure that BMPs are installed correctly, adequate, and functioning. 
Both the applicant and the City conduct inspections of the project. The City should be notified and an 
inspection scheduled by calling 720-898-7640 when the following occurs: 
 

 After BMPs are installed but before the start of construction. 
 When stabilization occurs and prior to removal of temporary BMPs or when final 

landscaping is complete. 
 

Inspections Conducted by the Applicant or Their Designee 
The applicant or his/her designee must conduct inspections of all erosion and sediment control measures at 
least every fourteen (14) days.  Post-storm inspections must be conducted within 24 hours after the end of 
any precipitation, windstorm, or snowmelt event that causes surface erosion. Inspections shall include 
observations for evidence of, or potential for, pollutants entering the storm drainage system of: 

 Construction site perimeter,  
 Disturbed areas,  
 Material storage areas that are exposed to precipitation,  
 Discharge locations,  
 Locations where vehicles access the site , and 
 Erosion and sediment control practices identified in the Site Development Permit and/or SWMP  

 
All inspections shall be documented in written form and maintained with the onsite Site Development 
Permit.  An Inspection Form should be used to contain, at a minimum, the name of the inspector, the date of 
the inspection, and any concerns noted during the inspection. A generic Inspection Form can be found on 
the Site Development Permit webpage. 
 
It is recommended that a Corrective Action Log be maintained describing the repair, replacement, and 
maintenance of BMPs undertaken based on the inspection and maintenance procedures, date completed, 
and note the person that completed the work.  Actions related to the findings of an inspection should 
reference the specific report.  The Corrective Action Log should also describe changes and updates to the 
SWMP, including additions of new BMPs, replacement of failed BMPs, significant changes in construction 
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activities or their timing on the project, changes in personnel, changes in inspection and maintenance 
procedures, and updates to site maps. 
   
Construction sites are inherently always changing.  As the site changes, the SWMP and ESC Plans must be 
updated.  For example, if a straw wattle is used instead of a silt fence, note that change in the SWMP and on 
the ESC Plans, along with the date the change was made and initial the change. Revisions must be made on 
the SWMP and ESC Plans within 72 hours of changes in the field. Major BMP changes from those 
approved during plan review must receive the City Inspector’s approval. 
 
Should revisions to BMPs be implemented as a result of deficiencies noted during site inspections, those 
revisions must be approved by the City and. Copies of Inspection Reports and Corrective Action Logs must 
be made available to the City upon request.   

Inspections Conducted by the City 
City Inspectors may enter the construction site as necessary to make regular inspections to ensure that 
BMPs are installed, adequate and functional, to confirm the validity of the reports completed by the 
applicant, and to ensure that the SWMP and ESC Plans are updated. City inspections do not function as the 
inspection required to be conducted by the applicant. The City will transmit, normally within one business 
day, notification that an inspection was completed and provide the results of the inspection. The developer 
must access eTRAKiT at www.arvadapermits.org to view the actual inspection report. 
 
The expectation is as follows: 

 BMP failures, such as a downed silt fence, misaligned inlet protection, or buried check 
dams, must be corrected immediately but no later than 24 hours after the report is 
issued.   

 BMP maintenance must be conducted no later than 7 days after the report is issued.  
 

If the result of the Routine Inspection is a Compliance Advisory, the City schedules a Follow-up 
inspection within 7 days. City Inspectors also attempts to contact the developer when issues are found. The 
Inspector may approve a request in writing from the developer to make an exception to the replacement or 
maintenance deadlines if an acceptable reason is provided that is deemed by the City to be adequate. 
 
 
VIOLATIONS, ENFORCEMENT ESCALATION, AND APPEALS 

Through the inspection process, the City notifies the applicant or designee of issues that could become 
violations. Within seven days of notification, the City will conduct a Follow-up inspection. Should the 
applicant not address the issues identified in the Routine inspection, those same issues are then noted on the 
Follow-up Inspection Report and the enforcement process will begin.  Enforcement may include but not be 
limited to the following: 

  -  Fines up to $999 for each offense1 
  -  Withhold City Inspections 
  -  Withhold Building Permits 
  -  Withhold Certificates of Occupancy  
  -   Issue a Stop Work Order  
 

In addition, if the erosion and sediment control measures fail to function properly, and the above remedies 
have not been effective in producing adequate results on the site, the City may do the required work or 

                                                        
1  Any permittee violating any of the provisions of Article or the approved Site Development Permit 

shall be deemed guilty of a misdemeanor, and each day during which any violation of any of the 
provisions of Article IV is committed, continued or permitted, shall constitute a separate offense.   
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cause it to be done and collect from the person or their security all costs incurred, including a fifty (50) 
percent administrative and inspection fee.   

 
Should a construction site be in noncompliance with the conditions of the Site Development Permit on a 
regular basis, the developer will be considered in systemic violation, which may result in less time allowed 
to address issues. 
 
Appeals 
Appeals should be directed to the Engineering Services Manager, with a copy provided to the Stormwater 
Administrator.  The Appeal should state the issue being appealed and provide background information and 
applicable documentation.  Any summary provided should, where applicable, include dates and times, 
specific locations, and names of parties involved.   

 
 

SITE DEVELOPMENT PERMIT TRANSFERS, AWARDS, OR TERMINATION 
  

Should ownership of a construction site or the site developer change, the Site Development Permit 
responsibilities will also change. All forms to transfer responsibilities for the entire site or a portion of the 
site can be found on the City’s website at www.arvada.org/business/permits-and-applications/site-
development-permit. It is not necessary to complete a Transfer Form when only the Site Development 
Permit contact changes. However, contact changes should be communicated to the City. Note that although 
the Site Development Permit contact is not required to be licensed with the City, public improvements can 
only be installed by licensed contractors.   
 
Sale of a Portion of the Site 
In the event an applicant sells, conveys, assigns all or part of a site that is subject to a Site Development 
Permit, the new owner of the site shall either (i) agree with and be subject to the terms and conditions of the 
Site Development Permit as approved that are applicable to the portion of the site acquired by the new 
owner, or (ii) obtain a new and separate Site Development Permit.   

Should the portion of the Site Development Permit assigned to a new owner contain an area 10,000 square 
feet or less, a new Site Development Permit will be issued to the new owner without charge.   

The sale of individual lots to private homeowners where structures have been built and completed will not 
release the applicant from the obligation to prevent sediment from moving from these lots onto the areas 
still covered under the Site Development Permit. 
 
Termination of the Site Development Permit 
Once the project is complete, the Site Development Permit will need to be terminated.  Often the City 
inspector will terminate the Permit provided that: 
 

 The site is permanently stabilized,  
 Final site conditions are in accordance with permit conditions, and 
 Temporary BMPs are removed. 

 
The City may terminate a permit based upon inactivity and permanent stabilization without a form 
submitted, upon notice sent to the Site Development Permit contact when to do so is in the best interest of 
the city. 
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ATTACHMENTS 
 
 
 
 

1) Site Development Permit Requirements 
a. Clearing and Grading 
b. Erosion and Sediment Control 
c. Erosion And Sediment Control Maps and Stormwater Management 

Plan 
 
 

2) Erosion and Sediment Control Plan Notes 
 
 

3) Site Development Permit Application Form 
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SITE DEVELOPMENT PERMIT REQUIREMENTS  

 

Below is a list of requirements found in the Site Development Permit Ordinance for clearing, grading, 
erosion, and sediment control. 

Clearing and Grading 

(1) Clearing techniques that retain natural vegetation and retain natural drainage patterns shall 
be incorporated to the maximum extent practicable. 

(2) The maximum area of earth disturbance at any one time is sixty (60) acres  Exceptions to 
this phasing requirement, up to fifty (50) percent more of the maximum sixty (60) acres, 
may be granted with written approval from the Engineering Services Manager. 

(3) Clearing, except that which is necessary to establish sediment control devices, shall not 
begin until initial erosion and sediment control BMPs have been installed. 

(4) Final grading shall be performed in such a manner as to provide adequate drainage.  
Drainage from the project must be controlled so it will not result in property damage or a 
polluted discharge. Whenever possible, grading will be conducted to divert runoff around 
disturbed areas. 

Erosion and Sediment Control 

(1) BMPs shall be installed as per plan location and as per plan specifications to prevent the 
movement of dust or sediment from the site.   

(2) Soil must be stabilized within thirty (30) days of inactivity. Soil stockpiles must be 
stabilized or covered when remaining in place for 30 days or more. 

(3) If vegetative erosion control methods, such as seeding, have not become established within 
the scheduled growing season as indicated in the SWMP or the erosion and sediment 
control plan, an additional vegetative option, or a non-vegetative option be employed. 

(4) On slopes 3:1 or greater or in drainageways, special techniques that meet the design criteria 
in the most recent version of Urban Storm Drainage Criteria Manuals published by the 
Urban Drainage and Flood Control District, the city’s Engineering Standards and 
Specifications, and the city’s Land Development Code shall be used to ensure stabilization. 

(5) Best management practices shall be installed to control potential tracking onto roads and 
city right-of-way.  Should off-site tracking occur, all practicable measures to clean roads 
and storm drainageways, at a minimum by the end of each work day, must be utilized.   
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Erosion And Sediment Control Maps And Stormwater Management Plan 

The Site Development Permit Erosion and Sediment Control maps and SWMP must show the following: 

(1) Construction site boundaries and all areas of earth disturbance, including areas of cut and 
fill, locations of springs, wetlands, and other surface waters including dry drainageways.  

(2) Contours will not be more than one (1) foot intervals on individual lots, will not be more 
than two (2) foot intervals on other submittals, and shall show both existing and proposed 
grade on an appropriate scale and proposed parcel-specific and lot-specific drainage. We 
recommend showing contours at least 50 feet past property boundaries. 

(3) A sequence of construction, including 1) stripping, clearing, and rough grading, 2) 
expected date on which clearing will begin, 3) the sequence of clearing, 4) the estimated 
duration of exposure of cleared areas, 5) installation of temporary erosion and sediment 
control measures, 6) construction of utilities and infrastructure, and 7) construction of 
buildings, final grading and landscaping, and 8) establishment of temporary and 
permanent vegetation. 

(4) Erosion and sediment control measures necessary to meet the objectives of the Site 
Development Permit throughout all phases of construction and permanently, after 
completion of development of the site.  

(5) Installation details of each erosion and sediment control practice to be utilized on-site in 
accordance with the specifications found in the most recent version of Urban Storm 
Drainage Criteria Manual, Volume 3---Best Management Practices, published by the 
Urban Drainage and Flood Control District. 

(6) Erosion and sediment control practices to be utilized on-site are in accordance with the 
State of Colorado Stormwater Discharges Associated with Construction Activity Permit 
standards. 

(7) For any development proposed within the city for which a Stormwater Management Plan 
must be prepared and implemented pursuant to the laws or regulations of the State, a copy 
of the Plan shall be submitted to the city along with the Site Development Permit 
Application.   

(8) Any additional information needed by the city to properly evaluate the application. 

 

In all submittals, include the Erosion and Sediment Control Plan Notes that are attached 
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City of Arvada  
Standard Erosion and Sediment Control  

Construction Plan Notes 
January 12, 2016 

 
 
A.  The City of Arvada stormwater inspector must be met on site and provided with a stormwater 

management plan after installation of temporary best management practices (BMPs), but before 
construction or grading begins.  

B.  There shall be no earth-disturbing activity outside the limits designated in the accepted plans.  

C.  All required perimeter silt and construction fencing shall be installed prior to any land disturbing 
activity (stockpiling, stripping, grading, etc). All other required erosion control measures shall be 
installed at the appropriate time in the construction sequence as indicated in the approved 
project schedule, construction plans, and stormwater management plan.  

D.  At all times during construction, the Developer shall be responsible for preventing and controlling 
on-site erosion including keeping the property sufficiently watered so as to minimize windblown 
sediment. The Developer shall also be responsible for installing and maintaining all erosion 
control facilities shown herein.  

E.  Pre-disturbance vegetation shall be protected and retained wherever possible. Removal or 
disturbance of existing vegetation shall be limited to the area(s) required for immediate 
construction operations, and for the shortest practical period of time.  

F.  All soils exposed during land disturbing activity (stripping, grading, utility installations, stockpiling, 
filling, etc.) shall be kept in a roughened condition by ripping or disking along land contours until 
mulch, vegetation, or other permanent erosion control BMPs are installed. No disturbed areas, 
except those within the project street rights-of-way, shall remain exposed for more than thirty 
(30) days before temporary or permanent erosion control (e.g. seed/mulch, landscaping, etc.) is 
installed, unless otherwise approved by the City of Arvada stormwater inspector.  

G.  In order to minimize erosion potential, all temporary (structural) erosion control measures shall:  

1. Be inspected at a minimum of once every fourteen (14) days and after each 
significant storm event and repaired or reconstructed as necessary in order to 
ensure the continued performance of their intended function.  

2.  Remain in place until such time as all the surrounding disturbed areas are 
sufficiently stabilized. The City of Arvada stormwater inspector must be notified 
prior to removal.  

3.  Be removed when they are no longer functional or after the site has been 
sufficiently stabilized as determined by the stormwater inspector. The City of 
Arvada stormwater inspector must be notified prior to removal.  

H.  When temporary erosion control measures are removed, the Developer shall be responsible for 
the clean up and removal of all sediment and debris from all drainage infrastructure and other 
public facilities.  

I.  The contractor shall immediately clean up any construction materials inadvertently deposited on 
existing streets, sidewalks, or other public rights of way, and make sure streets and walkways 
are cleaned at the end of each working day.  
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J.  All soil stockpiles shall not be placed within one hundred (100) feet of a drainageway, where 
possible, and shall be protected from sediment transport by appropriate erosion control 
methods. Any soil stockpile that will be dormant for over thirty (30) days shall be seeded.  

K.  The stormwater volume capacity of detention ponds will be restored and storm sewer lines will 
be cleaned upon completion of the project and before turning the maintenance over to the 
property owner or Homeowners Association (HOA).  

L.  City Ordinance requirements make it unlawful to discharge or allow the discharge of any 
pollutant or contaminated water from construction sites. Pollutants include, but are not limited to 
discarded building materials, concrete truck washout, chemicals, oil and gas products, litter, and 
sanitary waste. The developer shall at all times take whatever measures are necessary to 
assure the proper containment and disposal of pollutants on the site in accordance with any and 
all applicable local, state, and federal regulations.  

M.  A designated area shall be provided on site for concrete truck chute washout. The area shall be 
constructed so as to contain washout material and located at least fifty (50) feet away from any 
waterway during construction. Upon completion of construction activities the concrete washout 
material will be removed and properly disposed of prior to the area being restored.  

N.  Masonry activities will be contained with appropriate lot-specific BMPs, such as stockpile 
perimeter control and bermed washout pits. All waste products from masonry activities will be 
removed and disposed of properly.  

O.  To ensure that sediment does not move off of individual lots sediment/erosion control BMPs 
shall be installed and maintained at one or more of the following locations until the lots are 
landscaped.  

1.  Below all gutter downspouts.  
2.  Out to drainage swales. 
3.  Along lot perimeter.  
4.  Other locations, if needed.  

P.  A vehicle tracking pad shall be installed wherever it is necessary for construction equipment 
including but not limited to personal vehicles exiting existing unpaved areas onto roadways. No 
earthen materials, i.e., stone, dirt, etc., shall be placed in the curb & gutter or roadway as a ramp 
to access temporary stockpiles, construction materials and/or building sites.  

Q.  Conditions in the field may warrant erosion control measures in addition to what is shown on 
these plans. The Developer shall implement whatever measures are determined necessary, as 
directed by the City of Arvada. 
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SITE DEVELOPMENT PERMIT APPLICATION 

  Engineering Division 
  8101 Ralston Rd 
  Arvada, CO 80002 
  720‐898‐7640 
 

Development/Project Name:  _______________________________ 

Address /Location:  ____________________________________________________________________________ 

Notes/Project Summary:  ________________________________________________________________________ 

 

Property Owner / Developer*  Project Manager / Contractor* 

Name:  __________________________________  Name:  __________________________________ 

Company:  _______________________________  Company:  _______________________________ 

Address:  ________________________________  Address:  ________________________________ 

City, State, Zip:  ___________________________  City, State, Zip:  ___________________________ 

Phone:  ____________________  Phone:  ____________________ 

Cell:  ______________________  Cell:  ______________________ 

E‐Mail:  ___________________________________  E‐Mail:  ___________________________________ 

*Required Information 

Permitee (person signing application) 

I certify under penalty of law that I have personally examined and am familiar with the information submitted  in this application and all 

attachments and that, based on my inquiry of those individuals immediately responsible for obtaining the information, I believe that the 

information  is  true, accurate and complete.    I am aware  that  there are significant penalties  for submitting  false  information,  including 

possibility of fine or imprisonment. 

I understand that submittal of this application  is for coverage under the City of Arvada Site Development Permit for the entirety of the 

construction site/project described and applied for, until such time as the application is amended or the permit is transferred, inactivated, 

or expired. 

Owner/Developer Name (print): ______________________            Signature:  _________________________________________ 

Company:  ________________________________________           Date: ______________ 

Cell Phone:  _______________________________________  E‐mail:  _____________________________________________ 

 

Electronic Signatures: By adding your name, company and date, this permit is deemed signed by the submitting party.  

 

Directions 

 To apply for a Site Development Permit, complete this form. 

 Attach an 8 ½ x 11” map to show the area to be covered by this permit. 

 Bring the completed application to City Hall or e‐mail it to Engineeringpermits@arvada.org 

 Permit Fee and Escrow are described on the following page and are required prior to permit issuance.   

   

Project Acres:    ___________ 

Start Date:           ___________ 

Completion Date:        ___________ 

State Permit?    Yes   or No 

Dewatering Permit?  Yes   or No 

ACOE Permit?    Yes   or No 

Failure to obtain an approved Site Development Permit prior to beginning any construction activity or

land clearing can result in the issuance of a stop work or a fine until a permit is issued. 



January 2016 

Permit Fees:  Escrow: 
 

Escrow = $2,000 plus $200 / acre, or 

Escrow = $1,000 for Single Family Custom Homes  

 

Escrow is required for all projects except from governmental and Quasi‐

governmental Entities 

 

Escrow is collected and can be used to stabilize a site should the project 

be  abandoned,  or  fund  BMP  installation  and maintenance  should  the 

permittee  fail  to  do  so.  Escrow  is  refunded  when  the  permit  is 

terminated. 

 

NOTICE: 
It  is  the obligation of  the permittee, owner, operator or designee  to  ensure  that  erosion  and  sediment  control Best 

Management  Practices  (BMPs)  are  installed  in  accordance with  the  site's  Erosion  Control  Plan  (ECP)  and  installation 

design detail prior to commencement of grading, excavating, or stockpiling. BMPs must be maintained and functioning as 

designed at all times and until such time the site has been stabilized. 

 
The permittee, owner, operator, or designee expressly grants the City irrevocable permission while the permit is active to 

enter the site described in this application, to inspect the property, and provide necessary erosion and sediment control if 

the  permittee  fails  to  do  so.  The  City  may  draw  on  the  collateral  to  reimburse  costs  incurred,  including  a  50% 

administrative and inspection fee. Any security or portion thereof withdrawn by the City must be replaced in full prior to 

work commencing again on the site, and if payment is not made, a Stop Work Order issued until funds are replaced. The 

erosion  control  collateral will be held by  the City until  the  site has established  vegetation  sufficient  to eliminate any 

potential for erosion as determined by City staff. 
 
The following conditions apply: 

(In the event of a conflict or ambiguity between these conditions and the City Code, or applicable land use regulations, the 

Code or land use regulations shall apply.) The Permittee shall: 

 
• Comply with City Code Article III, Section 50‐52 through 79. 

• Install erosion and sediment control BMPs prior to beginning work on a site. 

• Schedule an initial inspection with City Municipal Inspector Staff prior to any land disturbance activities. 

• The maximum area of earth disturbance at any one time is sixty (60) acres. 
• Implement the erosion control plan and stormwater management plan, if applicable, during construction and until it is 

determined by City staff that the site has achieved adequate stabilization. 

• Conduct inspections in accordance with the State Construction Discharge Permit inspection guide lines at a 
minimum of every 14 days and within 24 hours after any precipitation event that causes surface erosion. 

• BMPs requiring maintenance, repair or replacement must be corrected as soon as possible, immediately in most cases. 

• Install additional measures when there are changes in the site conditions, BMP ineffectiveness, or BMP failures. 
• Perform temporary or permanent stabilization within 30 days to areas at final grade which will not receive landscaping 

or areas that will remain dormant / inactive for more than 30 days. 

• The Stormwater Management Plan (SWMP) and ECP are living documents and must be revised/updated as site 

conditions change and changes are made on site. 

• Request a final inspection when the site is adequately stabilized. 

• Temporary BMPs must be removed before the Site Development Permit can be closed. 

 

In the event a permittee sells, conveys, assigns, dedicates or otherwise effectuates a change in ownership of all or part of a 

site, subdivision  filing, or  lot that  is subject to a valid Site Development Permit, the new owner of the site, subdivision 

filing, or lot, or an authorized representative of the new owner shall obtain a separate Site Development Permit. 


