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Nestled near the base of the majestic Rocky Moun-
tains, Arvada, Colorado is a large city with a small-
town vibe.  A suburb of Denver, Arvada is home 
to nearly 120,000 people who enjoy a vast array 
of indoor and outdoor recreational opportunities 
throughout the year, a highly rated school system, 
a safe community, and easy access to the entire 
metropolitan area by highway or rail.  Arvadans 
have educational levels, incomes, and home owner-
ship rates higher than both the state and national 
averages.  Arvada supports a dynamic and varied 
business community in sectors ranging from medi-
cal and manufacturing to bio-science and energy.

Arvada is known for its historic Olde Town area.  
This area, served directly by commuter rail from 
downtown Denver, features quaint shops and in-
teresting entertainment venues.  Spurred by com-
mercial and residential growth, Olde Town is home 
to a growing variety of restaurants and a vibrant 
bar and brewery scene.

Arvada’s parks system, in existence for 100 years, 
has grown to include dozens of parks and outdoor 
recreational spaces.  Arvada boasts 5,232 acres of 
park properties, including over 86 neighborhood 
parks, five community parks, and one regional park 
facility.  These parks offer a mix of active sports 
fields and passive recreation areas.  Arvada also 
features nine special purpose parks, including an 
equestrian center, an off-leash dog park, and even 
a park for model airplane enthusiasts.  Arvada is 
home to Two Ponds National National Wildlife 
Refuge and the Majestic View Nature Center.  
In addition, Arvada has seven sports complexes 
featuring world-class soccer, baseball, hockey, 
basketball, tennis, and swimming facilities.  Arvada 
is home to three golf courses, including the 27-hole 
West Woods golf course and its award-winning 
club facility. Together with over 154 miles of off-
street trails and more than 3900 acres of parks and 
open space, Arvada offers unmatched recreational 
opportunities to its residents -- and with hundreds 
of days of sunshine, Arvadans enjoy these opportu-
nities year-round.

Arvada is home to a wide variety of cultural and 
historic facilities.  The Arvada Center for the Arts 
and Humanities, a multi-disciplinary arts center 
featuring highly acclaimed musical theater perfor-
mances, dramatic plays, a sculpture garden and art 
galleries, and a museum.  The Center offers hun-
dreds of arts, dance, and other specialized classes 
each year.  Gold was first discovered in Colorado in 
Arvada in 1850; Arvada’s Gold Strike Park com-
memorates this event.  Served by Jefferson and 
Adams County public schools, Arvada is home to 
five high schools.  The State’s flagship university, 
the University of Colorado (Boulder) is nearby, and 
Red Rocks Community College maintains a campus 
in the City.

The Arvada Police Department (APD) has been 
nationally accredited for more than 30 years.  The 
APD combines community policing philosophies 
with strategic partnerships with community and 
faith-based organizations to ensure that Arvada 
remains one of the safest cities in Colorado.  

THE COMMUNITY
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Founded in 1904, Arvada is a home rule City with 
a Council-Manager form of government.  There 
are seven members of City Council:  the Mayor, 
two council members elected at large, and four 
members elected from a single district.  The City 
Council adopts multi-year strategic plans, and sets 
priority areas for the City.  The City’s priority areas 
involve:  growth and economic development, infra-
structure, vibrant community and neighborhoods     
, safe community, and organizational and service 
effectiveness.

Arvada provides a variety of essential services to 
residents through its municipal court, and through 
its community and economic development (plan-
ning), parks and banquet services, police, public 
works, and utilities departments.  Several internal 
support service departments including human 
resources, finance, and the innovation and technol-
ogy management department assist in accomplish-
ing the City’s mission.   Fire protection services 
and certain recreational services in Arvada have 
historically been provided to residents by partner 
organizations. The City employs just over 680 full-
time employees and over 300 temporary/part-time 
employees; it’s total budget is $235,262,545.

The City has dedicated itself to performance 
excellence.  It has partnered with Rocky Mountain 
Performance Excellence Institute to help improve 
the City’s performance and achieve results across 
every facet of municipal services.  Arvada’s con-
tinuing journey to excellence has been recognized 
with both the “Foothills” and the “Timberline” 
performance awards by the Institute.  The City’s 
vision statement is:  We dream big and deliver.  
This encapsulates the City’s “can-do” attitude.  The 
City has adopted an integrated work system model 
in which the work of city employees is based on 
strategic standards and results closely aligned with 
the City’s priority areas.  This approach encourages 
collaboration and enhances communication across 
departments; it also works to reduce redundancies 
in processes and procedures.

THE ORGANIZATION Every City employee is expected to perform 
his/her job to the highest professional stan-
dards. This includes upholding the City’s 
values and expectations of integrity and 
accountability, acting in a manner that is 
respectful and inclusive towards others, and 
adhering to the City’s policy on conduct as 
detailed in the personnel rules sec. 70-143. 

Vision: 
We Dream Big and Deliver 

Mission: 
We are dedicated to delivering superior 

services to enhance the lives of everyone 
in our community. 

Values:
Innovation: We excel in creativity,  
flexibility and the use of best practices  
while valuing diverse backgrounds,  
ideas and perspective 

Passion: We are a high performing,  
inclusive team inspiring each other to  
pursue excellence. 

Opportunity: We value our diversity, em-
brace possibilities, face challenges, perse-
vere and take action to deliver  
quality results. 
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The City Attorney is one of three City employees 
(the City Manager and the Municipal Court Judge 
are the other two) who is appointed by and who 
serves at the pleasure of the Arvada City Council.  
The City Attorney is the chief legal officer of the 
City, and manages legal services relating to a wide 
variety of complex and sensitive legal matters. The 
City Attorney’s responsibilities are broad in scope 
and require a high degree of legal and managerial 
discretion.  The City Attorney provides legal advice 
in a variety of settings, including during City Coun-
cil and other public meetings, and communicates 
with City team members, City residents, and other 
citizens across a number of platforms.  The City 
Attorney ensures that City actions are conducted 
in accordance with applicable laws, regulations, 
and policies.  The City Attorney directs litigation 
in which the City is a plaintiff, defendant, or oth-
erwise interested party, and prosecutes violations 
of the City Code.  The City Attorney is responsible 
for approving legally binding documents related to 
City business with individuals or other entities.

The City Attorney is expected to navigate an 
increasingly complex landscape.  Unprecedented 
public scrutiny of governmental actions, increasing 
citizen participation, and evolving communica-
tion platforms and norms have created a dynamic 
environment for municipal decision makers.  As 
a result, the role of the City Attorney now tran-
scends mere legal representation and extends to 
providing strategic counsel and guidance on a wide 
variety of matters. The person occupying this po-
sition may be called upon to not only render tech-
nical legal advice, but is also expected to be aware 
of and communicate to the client any economic, 
social, political, or even moral factors relevant to 
the client’s situation.  The City Attorney advises on 
everything from limiting risk, to formulating legally 
defensible policies and procedures, to legislative 
advocacy, to business decision-making.  A member 
of the City’s Leadership Team, the City Attorney 
plays a key role in strategic planning for and re-
sponding to matters that have significant visibility 
in the region or substantial impact on the public.  

DISTINGUISHING FEATURES OF THE POSITION
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He or she must be positioned to respond immedi-
ately to rapidly evolving events to protect the City 
and advance the City’s interests.

The City Attorney is seen as a strategic partner 
who provides support for business decision-mak-
ing on a broad range of issues that affect the City.  
The City Attorney must have in-depth legal knowl-
edge, be able to exercise good business  judgment, 
use refined analytical skills, and have the ability to 
get things done.  The City’s governmental struc-
ture and the public nature of City business require 
the City Attorney to utilize sophisticated commu-
nications skills, discerning decision making abili-
ties, and keen political acumen.

The City Attorney’s office budget for 2019 is 
$2,090,331.  In addition to the City Attorney, the 
office is staffed by  two deputy city attorneys, four 
senior assistant city attorneys, and two assistant 
city attorneys.  The office also employs a part-time 
assistant city attorney.  In addition, the office em-
ploys an office administrator, two paralegals, and a 
legal support specialist.  It also employs two part-
time support staff employees.

 
THE IDEAL CANDIDATE
The ideal candidate for the position of the Arvada 
City Attorney will be a forward-thinking, collab-
orative leader in local government law.  He or she 
will possess a comprehensive understanding of 
both the theory and practice of municipal law.  The 
model candidate will have excellent technical legal 
skills, and a history of making sound recommenda-
tions and decisions in dynamic settings.  This can-
didate will possess the communication skills nec-
essary to work effectively in a team environment, 
and to render legal advice and counsel in ways that 
cultivate positive and respectful relationships with 
City officials and city employees.

The model candidate will demonstrate proficien-
cy in preparing or assisting in the preparation of 
documents necessary to facilitate municipal oper-
ations including legal pleadings, and transactional, 
financial, and legislative documents.   Along with 

in-depth knowledge of municipal law, the ideal 
candidate will also have a thorough knowledge of 
litigation in state and federal courts, and a solid 
understanding of criminal prosecution at the trial 
and appellate level.

The ideal candidate will have a refined ability to 
understand the City’s strategic and operational 
priorities, expectations, and needs as set forth 
by elected and other team leaders, and use them 
to prioritize and manage multiple ongoing tasks.  
This candidate will have a track record of success-
ful collaboration on interdepartmental or team 
projects.  This position also requires an interest 
in or attention to current affairs as they impact 
the City’s business.  The model candidate must be 
personable yet assertive, and serve as a politically 
astute representative of the City’s interests when 
interacting with other entities and the public.
 
Possessing a robust work ethic and strong orga-
nizational skills, the ideal candidate will have a 
demonstrated knowledge of best management 
practices, a history of successfully coaching or 
mentoring others, the ability to successfully del-
egate work, and the capacity to hold employees 
accountable. As a proven leader who values and 
supports their team, this candidate will be consci-
entious, diligent, and resilient.  The ideal candidate 
will model the highest ethical standards while 
holding their team to the same standards, and they 
will exercise discretion and sensitivity in handling 
complex or confidential issues or matters.  
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APPLICABLE CHARTER 
AND ORDINANCE 
PROVISIONS
ARVADA CHARTER §8.1.  City attorney.  The City 
Council shall appoint a City Attorney who shall be 
an attorney-at-law licensed to practice in the State 
of Colorado.  The City Attorney shall advise the 
City Council and City Officials in matters relating 
to their official powers and duties and perform 
such other duties as City Council may prescribe 
by ordinance or resolution.  The City Council may 
provide the City Attorney such assistants as City 
Council may deem necessary, and may on its own 
motion or upon request of the City Attorney in 
special cases employ special counsel.  City Council 
shall establish compensation for the City Attorney, 
assistants and special counsel.  Any agreement 
for compensation to special counsel shall be made 
only upon approval of City Council and prior to the 
service being rendered.

A.C.C. §2-92.  Office of the city attorney.   
The office of the city attorney shall include  
the city attorney and such deputies and  
assistants as may be authorized by the city  
council, and who shall be appointed by and  
serve at the pleasure of the city attorney.

COMPENSATION
The salary range for this position is compet-
itive and depends on the successful candi-
date’s experience and qualifications.  As a 
city employee, the City Attorney is offered 
a wide range of benefits including medical, 
dental, vision, life and disability insurance, 
as well as access to a flex spending plan, an 
employee assistance program, and a ded-
icated health care clinic.  In addition, the 
City Attorney participates in the executive 
retirement plan, and may opt into the City’s 
457 plan.  The City Attorney is eligible for 
a variety of leave time including sick leave, 
vacation leave, and paid holidays. 

APPLICATION PROCESS
Applicants Interested need to apply online: www.arvada.org/about/jobs/jobs. Please include a resume, 
cover letter and indicate preferred salary requirements.  For more information about this position contact:  

Linda Haley
Director of Human Resources

lhaley@arvada.org  •  720-898-7555

Initial Interviews are tentatively scheduled for the week of August 5, 2019.


