
March 2019  

 
 

 

 

CERTIFICATE OF 

COMPLIANCE WITH 

 

 

 
 

 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 

HANDOUT 

 
Community and Economic Development Department 

8101 Ralston Road 
Arvada, Colorado 80002 



March 2019  

 

Reno Park Addition Historic District 
 

Certificate of Compliance with the Design Guidelines 
 

 

Design Guidelines have been developed for Reno Park to help preserve the 
residential fabric, neighborhood character, and interface with the Ralston Road 
Corridor. These guidelines assist home and property owners in the preservation, 
treatment, and maintenance of their buildings and properties. The guidelines also 
address new construction that promotes buildings that are compatible with the 
neighborhood context.  
 

The guidelines consist of both mandatory guidelines, and guidelines which will provide 
assistance in determining historic preservation best practices to consider when making 
modifications to a structure. The complete design guidelines may be obtained at City Hall 
and are available at: https://arvada.org/source/RenoPark_Book_20171120-LOW_2.pdf  

 

Within the Reno Park Addition Historic District, any land-use activity that is subject to 
the guidelines designated as "mandatory" within the Design Guidelines for the Reno 
Park Addition Historic District shall be prohibited unless the Community Development 
Director has first issued a Certificate of Compliance with Design Guidelines (CCDG), or 
otherwise determined pursuant to the provisions of this Code that a Waiver may be 
issued. A CCDG shall not be required for ordinary maintenance or repair, as defined in 
the Land Development Code 
 
 
The application consists of 4 elements:  
 

1. Project narrative: this is a written description which outlines the scope or 
your project. 
 

2. Plans: these will include architectural drawings illustrating the project, and 
may include a site plan. The plans need to contain information related to 
each MANDATORY design guideline that applies to the project. 

 
3. Compliance analysis: This is a written analysis which lists each applicable 

MANDATORY design guideline and explains how the project complies with 
the guideline, or if not why a waiver to the guidelines is appropriate. 

 
4. Images: images of the existing conditions are required. If any historic 

photographs are available, those should be included. 
 

 

  

https://arvada.org/source/RenoPark_Book_20171120-LOW_2.pdf
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How To Apply  
 
To apply for the Certificate of Compliance, go online to www.arvadapermits.org and 
follow the steps below: 

1) Under the heading Projects, select Apply 
2) Sign up for a username and password OR login using an existing account 
3) For Project Type select DEVELOPMENT APPLICATION   
4) Select the appropriate PROJECT SUBTYPE  
5) Fill out the PROJECT NAME with the business or building name, or residential 

address 
6) For APPLICATION SUBTYPE 1 select CERTIFICATE OF COMPLIANCE  
7) Fill out the remainder of the application  

a. Visit https://arvada.org/maps/address to generate a report with your zoning 
and comprehensive plan information as well as a link to the Jefferson 
County Assessor's website to find your property acreage 

8) Upload all required attachments 
a. Visit https://arvada.org/develop to find the Bluebeam Document 

Management Guide with instructions on how to assemble your document 
 
Once the application has been submitted, staff will perform an initial completeness 
review and either accept the application or inform you that the application is incomplete. 
If the application is accepted, the application fee will be accessed and staff will begin the 
Design Guideline compliance review. 
 
 
Fee Schedule (based on property acreage) 
 
Administrative Review: 
 Less than 1 acre - $75 
 1 acre and greater - $150 
 
 
 

 
 

Starting your Project 
 
 

Step 1: Researching the Property 
 
When planning a preservation project, it is important to determine the significance of 
the property and the degree to which it retains its integrity as a historic resource. 
Then, a specific approach to the overall treatment of the property should be 
established. This may include keeping the building in its current character, while 
making appropriate repairs, or also incorporating new, compatible changes. It is 
then important to determine how surviving historic features will be treated. This may 
include preserving those features that remain intact, repairing those that are 
deteriorated and replacing others. 
 

  

https://www.arvadapermits.org/eTRAKiT3/login.aspx?lt=either&rd=~/ProjectApplication/confirmation.aspx
https://arvada.org/maps/address
https://arvada.org/develop
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The first step in determining how to address the design guidelines is to research 
your property. The City has historic survey forms for all of the properties which were 
updated in 2014; some along Ralston Road were updated in 2017.  To access the 
survey forms, visit the City’s web site: 
http://arvada.maps.arcgis.com/apps/Viewer/index.html?appid=ebf18f829b26
4105ba1bcd283d6be160  
 
Select the address and click on: More Info. The 
survey form will provide information on the 
architecture, history and significance of the 
property. Recent, and historic images if available, 
are included on the form. This will provide you with 
good base information, but you need to also 
consider any modifications that have occurred to 
the property since the survey was conducted; 
these changes would either restore a building’s 
integrity or diminish it. 

 
 
Step 2: Reviewing the Design Guidelines for your Project Scope 
 

Now that you have information about the history of the property and its historic 
significance, evaluate your project and your project approach. Structures which have 
retained their historic significance are often referred to as contributors. Is your structure 
a contributor which you are rehabilitating? Are you restoring non-contributor? Does 
your project consist of new construction? Answering these questions and consulting 
the chart on page 4 of the guidelines will help you to determine which design guidelines 
may apply to your project. 

 
If the project involves the restoration of a non-contributing structure, review the 
information in the introduction and chapters 1-3 and the appendix to determine which 
guidelines apply. 

 
 
Not all guidelines in these chapters will apply. By way of 
example, if the project consists of replacing a historic porch 
which has been altered, guidelines regarding materials, 
character defining features, and porches would apply. 
Guidelines related to windows, doors, and additions would 
not. 

 
A certificate of compliance with the design guidelines is 
required for any project which is impacted by a mandatory 
design guideline. A list of all mandatory guidelines is 
provided on page 6 of the document.  These are also 
identified throughout the documents with red text followed 

by (MANDATORY). 
  

http://arvada.maps.arcgis.com/apps/Viewer/index.html?appid=ebf18f829b264105ba1bcd283d6be160
http://arvada.maps.arcgis.com/apps/Viewer/index.html?appid=ebf18f829b264105ba1bcd283d6be160
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In the example of a porch restoration project, the following mandatory design guidelines 
are identified: 

 

1.1 Preserve and respect the neighborhood character of a property. 
(MANDATORY) 
 Preserve basic roof form and pitch, eaves and raised porch. 
 Maintain the orientation of the roof. 
 Do not try to change the style of a historic resource, mix elements of different styles, or 

make it look older than its actual age. 
 

2.49 If a porch must be enclosed or a stoop covered, do so in a way 
that maintains an appearance of openness. (MANDATORY) 
 Where a porch must be enclosed, use transparent materials (such as glass or screens) and 

place them between the columns. 
 Completely enclosing a porch with wood framing and siding or similar materials that 

destroy the openness and transparency of the porch is  inappropriate. 
 Retain the differentiation of the base (piers and screening), middle (balustrade/rail), cap 

(roof) and vertical columns of the porch it if must be enclosed. 
 A simple contemporary covering that doesn’t overwhelm a stoop may be provided. It 

should not appear to be historic. 
 

2.51 If replacing a porch feature is necessary, it should match the 
design, scale, materials and character of those seen traditionally. 
(MANDATORY) 
 If documentation is available regarding the original porch, design, restore its original 

character. 
 Where no such evidence of the features exists, a new feature may be considered that is 

similar in character to those found on comparable building styles. 
 A replacement porch should be in character with those seen traditionally (depth: 6’ 

min., 7-8’ max.) 
 

 

 

Example Narrative and Compliance Analysis 
 
Project Narrative 
 
The house located at 123 Main Street is a minimal traditional house constructed in 

1938. The house’s simple symmetrical design has a gabbled roof with overhanging 

eaves. The front entry has a stoop without a cover. The 2015 Historic Resource Survey 
concluded that the property had retained integrity of design, feeling, location, setting 
and association and is a contributing structure in the Reno Park Addition Historic 
District. No photographic documentation has been uncovered to demonstrate if the 
original home had a covered entry over the stoop. 
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Current condition 
 

This project will consist of adding a front porch to the structure. 
 
 
Design Guideline Compliance Analysis 

 

1.1 Preserve and respect the neighborhood character of a property. 
(MANDATORY)  
 Preserve basic roof form and pitch, eaves and raised porch. 
 Maintain the orientation of the roof. 
 Do not try to change the style of a historic resource, mix elements of different styles, or 

make it look older than its actual age. 

 

The basic form or orientation of the structure’s roof, pitch and eaves will not be altered. A simple 
hipped roof will be used for the new porch. Unnecessary ornamentation has been avoided to maintain 
the simple character of the porch. 

 

 

2.49 If a porch must be enclosed or a stoop covered, do so in a way 
that maintains an appearance of openness. (MANDATORY) 
 Where a porch must be enclosed, use transparent materials (such as glass or screens) and 

place them between the columns. 
 Completely enclosing a porch with wood framing and siding or similar materials that 

destroy the openness and transparency of the porch is  inappropriate. 
 Retain the differentiation of the base (piers and screening), middle (balustrade/rail), cap 

(roof) and vertical columns of the porch it if must be enclosed. 
 A simple contemporary covering that doesn’t overwhelm a stoop may be provided. It 

should not appear to be historic. 
 

The new porch will not be enclosed. The scale of the proposed porch cover will not overwhelm the stoop 
porch.  
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2.51 If replacing a porch feature is necessary, it should match the 
design, scale, materials and character of those seen traditionally. 
(MANDATORY) 
 If documentation is available regarding the original porch, design, restore its original 

character. 
 Where no such evidence of the features exists, a new feature may be considered that is 

similar in character to those found on comparable building styles. 
 A replacement porch should be in character with those seen traditionally (depth: 6’ 

min., 7-8’ max.) 
 

No evidence is available to determine if the home originally had a porch, however due to the minimal 
traditional style of the structure, it may have only been constructed with a simple stoop. The new porch 
will be in character with those found on similar 1930 vernacular homes in Arvada and will be 7’ in 
depth. The columns will be simplified version of a historic porch column. 

 
 

Proposed porch 
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Reno Park Design Guidelines Project Area 
 

The Reno Park Project Area is defined by the light blue overlay in the map below. The  
design guidelines apply to properties within this area. The Reno Park Addition Historic  
District properties located in the Olde Town Zoning District will not be reviewed by these  
design guidelines. 

 
 


