
 
 

“Continuing to Build a Great Community”  

06/15 Page 1                                                                  CITY OF ARVADA TAX GUIDE 

 

Revenue Office 
8101 Ralston Road 
Arvada, CO  80002 
(720) 898-7100 - Phone 
(720) 898-7110 - Fax 
 

 
 

LODGING 
 
Article V of the Arvada Municipal Code imposes a (2%) lodging tax in addition to sales tax on 
lodging service. 
 
The entire amount charged to any person for lodging service (defined as sleeping 
accommodations in a hotel, inn, bed and breakfast residence, apartment hotel, lodging 
house, motor hotel, guest house, guest ranch, trailer coach, mobile home, auto camp, or 
trailer court and park, or similar establishment), who is not a permanent resident, and who 
has not entered into a written agreement for occupancy of a room or rooms or sleeping 
accommodations for a period of at least thirty (30) consecutive days is taxable. 
 
If a lodging owner or a management company sells rooms to an out-of-state travel agency, 
sales tax is due even if the out-of-state travel agency is reselling some or all of the rooms to 
the user or to another travel agency. 
 
The sales tax does not apply to meeting rooms, display rooms, and banquet facilities where 
a specific charge is made for such facilities. 
 
 
EXEMPTIONS 
 
The Arvada Municipal Code provides an exemption for the sale of lodging to a person who 
continuously occupies or enters into a written agreement for occupancy of a room or rooms 
for a period of at least thirty (30) days during a calendar year.  The exemption applies to 
persons or organizations that contract with a lodging facility to rent one or more rooms for a 
period of 30 days or more even though the individuals using the facility or the rooms may not 
be the same each day. 
 
An exemption is also provided on sales to governmental, religious, and charitable 
organizations.  In order for the exemption to apply, the following conditions must be met. 
 

 The sale must be made directly to the exempt entity.  Evidence of this is billing made 
directly to the organization and not to an employee of the organization. 

 
 Payment must be received directly from the exempt entity.  Evidence of this is 

payment by organization check, or the issuance of a purchase order.  The transaction 
will not be considered exempt if an employee or member pays with a personal credit 
card, cash, or personal check, even though the employee or member may later be 
reimbursed by the organization.  The use of a government issued credit card does not 
alter these rules.  Those cards are normally issued as a convenience to the employee, 
and the employee is responsible for payment of the bill.  

 
 The exempt organization cannot receive any reimbursement for such lodging, such as 

payment of a registration fee by the registrant that includes lodging. 
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USE TAX 
 
A hotel, motel, or similar establishment is responsible for paying City sales and use tax on all 
purchases of tangible personal property and taxable services, not for resale.  If a local 
municipal sales tax is paid to a licensed vendor for at least Arvada’s tax rate of 3.46%, no use 
tax is due.  Examples of purchases that are taxable to the hotel include but are not limited to: 
 

 All furniture, fixtures, and equipment in guest rooms and throughout the property 
including bars, restaurants, nightclubs, administrative offices, and other facilities. 

 Guest supplies (soap, toilet tissue, shampoo, coffee, matches, shoe shine cloths, 
sewing kits, pillows mints, stationery, etc.) 

 Operating supplies, repair parts, cleaning supplies, printed materials, office supplies, 
etc. 

 Items withdrawn from resale inventory for company use. 
 Free food buffets, bar snacks, and other food or items given away to patrons. 
 Free employee meals. 
 Free advertising and promotion, administrative and general, or other promotional food 

and beverages. 
 
 
If guest supplies such as soap, shampoo, etc., are made available for guest to purchase, 
either by a vending machine or at the front desk, these items are subject to sales tax when 
sold.  Any charges related to food and beverage purchases or food served from an in-room 
refrigerator are also subject to sales tax. 
 
Local and long distance telephone charges are subject to sales tax.  However, if patrons are 
not charged for local calls and the hotel's only being reimbursed for the cost of long distance 
calls, there is no need to collect sales tax or report these calls on the sales tax return.  
Otherwise, all calls (long distance - both intrastate and interstate) are subject to sales tax, 
whether the calls are placed by patrons or staff.  The entire amount that is charged for the 
telephone call (including markup) is subject to the tax.  A sales tax deduction may be taken 
based on the tax that is paid to the telephone company for such calls.  The total amount paid 
to the phone company should be listed on the back of the sales tax return.  Local calls are 
taxable only if the patron is charged for local calls.  A deduction may be taken on the sale tax 
return for monthly line charges, however, the deduction is limited to the lines dedicated for 
calls made by customers from their rooms and does not include lines used for calls by sales 
or administrative staff.  If the lines are not dedicated to a particular use, the deduction can be 
determined by applying the following formula: 
 

Divide the number of local calls billed to patrons by the total number of calls 
made.  Then, multiply the result by the total line charges paid to the telephone 
company for local service. 
 

Either deduction may be taken as a “Other Deduction” on the sales tax return. 
 
In-room movie charges are subject to sales tax. 
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EXAMPLES 
 

1. Martha works for the Department of Defense.  She pays for most of her travel 
expenses with her government issued credit card.  Even though the card bears 
both Martha's name and the name of the exempt entity, Martha is responsible 
for paying the monthly credit card bill.  Martha paid for her room at the East 
Motor Inn with said credit card.  Although she will be reimbursed for most of her 
expenses by the government, the transaction is still subject to taxation because 
the transaction was between Martha, an individual, and the hotel.  The sale was 
not directly to the government. 

 
2. The XYZ Church is having its annual convention in Arvada.  The Church pays 

the hotel directly for all expenses incurred by those attending such convention.  
The XYZ Church charges its members a registration fee of $1,000 to attend the 
convention.  The transaction between the hotel and the Church is subject to 
taxation because the exempt organization receives reimbursement from those 
in attendance.   The attendees, who are not exempt, actually purchased the 
lodging and food via the registration fee. 

 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

THE ABOVE INFORMATION IS A SUMMARY IN LAYMAN'S TERMS OF THE RELEVANT ARVADA TAX LAW FOR THIS 

INDUSTRY OR BUSINESS SEGMENT.  IT IS NOT INTENDED FOR LEGAL PURPOSES TO BE SUBSTITUTED FOR THE 

FULL TEXT OF THE ARVADA SALES AND USE TAX CODE. HOWEVER, THE TAX GUIDE SHALL BE USED IN 

CONJUNCTION WITH THE ARVADA TAX CODE – (CHAPTER 98) IN DETERMINING TAX LIABILITY. 
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 Arvada Tax Code - Chapter 98,  

ARTICLE V. 
 

LODGING TAX 
 

DIVISION 1. 

GENERALLY 
 

Sec. 98-241. Short title.  
 

This article shall be known and may be cited as the "Arvada Lodging Tax."  

(Code 1981, § 31-101; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-242. Legislative intent.  
 

It is the legislative intent of the city council that every person who purchases lodging in the city is exercising a 

taxable privilege and every person who furnishes lodging shall collect the tax imposed by this article.  

(Code 1981, § 31-102; Ord. No. 3783, § 2, 12-16-2002) 

Sec. 98-243. Definitions.  
 

The following words, terms and phrases, when used in this article, shall have the meanings ascribed to them in this 

section, except where the context clearly indicates a different meaning:  

 

Gross taxable sales means the total amount received in money, credits, property, or other valuable consideration 

from sales and purchases of lodging that shall be subject to the tax imposed by this article.  

 

Lodging means the transaction of furnishing rooms or accommodations by any person, partnership, association, 

corporation, estate, receiver, trustee, assignee, lessee, or any person acting in a representative capacity or any other 

combination of individuals by whatever name known to a person, who for a consideration uses, possesses, or has the right 

to use or possess any room, in a hotel, bed and breakfast residence, apartment hotel, lodginghouse, motor hotel, guest 

house, guest ranch, mobile home, auto camps, trailer courts and parks, under any concession or franchise, permit, right of 

access, license to use or other agreement, or otherwise.  

 

Person means an individual, partnership, society, club, association, joint stock company, corporation, estate, 

receiver, trustee, assignee, referee, or any other person acting in a fiduciary or representative capacity, whether appointed 

by a court or otherwise, and any other group or combination of individuals acting as a unit, including the United States of 

America, the state and any political subdivision thereof.  

 

Purchase or sale means the acquisition for a price by any person of the taxable services of lodging within the city.  

 

Purchaser means any person to whom the taxable service of lodging has been rendered.  

 

Tax means either the tax payable by the purchaser or the aggregate amount of taxes due from a vendor during the 

period for which the vendor is required to report collections under this article.  

 

Taxpayer means any person obligated to account to the finance director for taxes collected or to be collected under 

the provisions of this article.  

 

Vendor means a person making sales to a purchaser in the city of the taxable service of lodging.  

(Code 1981, § 31-103; Ord. No. 3783, § 2, 12-16-2002) 

 Cross References: Definitions, § 1-2. 

 

Sec. 98-244. Imposition of the tax. 
 

 (a)  There is hereby imposed a tax in the amount of two percent of the purchase price paid or charged for 

lodging within the city. 

 

 (b)  The tax imposed by this article shall be in addition to the tax on sales and services as provided in section 
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98-66(1)(e).  

(Code 1981, § 31-104; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-245. Exemptions.  
 

There shall be exempt from the provisions of this article the following: 

 

  (1) All sales and purchases as provided in section 98-70(5) by any purchaser or vendor where the purchaser 

is a permanent resident who has entered into a written agreement with a vendor for the occupancy or use 

for lodging for a period of at least 30 consecutive days during the calendar year. 

 

  (2) All sales to the United States of America, to the state, its departments or institutions and political 

subdivisions thereof, which are acting in their governmental capacities, and to all sales to the city or any 

department thereof. 

 

  (3) All sales to religious, charitable, and eleemosynary corporations, in the conduct of their regular religious, 

charitable, and eleemosynary functions and activities.  

(Code 1981, § 31-105; Ord. No. 3783, § 2, 12-16-2002) 

 

 

Sec. 98-246. Collection of tax. 
 

 (a)  Every vendor making sales to a purchaser in the city that are taxable under the provisions of this article is 

required to collect the tax imposed by section 98-244(a) from the purchaser at the time of making such sales. 

 

 (b)  The tax to be collected as provided in subsection (a) of this section shall be stated and charged separately 

from the sale price on any record thereof at the time when the sale is made or at the time when evidence of the sale is issued 

or employed by the vendor; provided, however, that when added, such tax shall constitute a part of such sale price or charge 

and shall be a debt from the purchaser to the vendor until paid and shall be recoverable at law in the same manner as other 

debts. The tax shall be paid by the purchaser to the vendor, who shall act as trustee for and on account of the city, and the 

vendor shall be liable for the collection therefore and on account of the city. 

 

 (c)  Taxes paid on the amount of gross sales that are represented by accounts that are found to be worthless 

and are actually and properly charged off as bad debts for the purpose of the income tax imposed by the laws of the state 

may be credited upon a subsequent payment of the tax as herein provided. Should, however, any such amounts be thereafter 

collected by the vendor, the tax shall be paid to the city upon the amount so collected.  

(Code 1981, § 31-106; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-247. Vendor responsible for payment of tax. 
 

 (a)  Every vendor shall add the tax imposed by section 98-244(a) to the purchase price or charge of all 

lodging within the city; provided, however, that the vendor shall be liable and responsible to the city for the payment on a 

monthly basis of an amount equal to two percent of all gross taxable sales of the vendor and any collection in excess of the 

percentage, less that percentage amount prescribed in section 98-68 to cover the vendor's expense in the collection and 

remittance of the tax. 

 

 (b)  Every vendor shall, before October 20, 1984, and before the 20th day of each month thereafter, make a 

return to the finance director for the preceding calendar month commencing with the month of September 1984, and remit 

to the finance director, the total amount due to the city as provided in subsection (a) of this section. The monthly returns of 

the vendor as required hereunder shall be made in such manner and upon such forms as the finance director may prescribe. 

 

 (c)  If the accounting methods regularly employed by the vendor in the transaction of business, or other 

conditions, are such that the returns aforesaid made on a calendar month basis will impose an unnecessary hardship, the 

finance director may, upon request of the vendor, accept returns at such intervals as will, in the opinion of the finance 

director, better suit the convenience of the vendor and will not jeopardize collection of the tax; provided, however, the 

finance director may permit a vendor whose monthly tax collected is less than $60.00 to make returns and pay taxes at 

intervals not greater than three months.  

(Code 1981, § 31-107; Ord. No. 3783, § 2, 12-16-2002) 
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Sec. 98-248. Applicability of other provisions. 
 

 The procedures established in article III relating to the collection of sales and use tax, including any provisions for 

penalty, shall be applicable to the lodging tax unless such provisions conflict with the provisions of this article.  

(Code 1981, § 31-108; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-249. Duty to keep books and records; audit. 
 

 (a)  It shall be the duty of every person subject to the provisions of this article to keep and preserve suitable 

records of all sums of money paid for lodging in order to determine the amount of lodging tax that is due and owing to the 

city by any person subject to the provisions of this article. 

 

 (b)  The finance director, or a designee thereof, may make, permit, or cause to be made the examination, 

inspection, or audit of books, invoices, accounts, and other records so kept or maintained by any person subject to the 

provisions of this article.  

(Code 1981, § 31-109; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-250. Unlawful assumption of tax. 
 

 It shall be unlawful for any person subject to the provisions of this article to advertise or hold out or state to the 

public or any person, directly or indirectly, that the lodging tax or any part thereof imposed by this article, will be assumed 

or absorbed by such person, or that it will not be added to the price charged for lodging, or, if added, that it or any part 

thereof will be refunded.  

(Code 1981, § 31-110; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-251. Interest on deficiency.  
 

Any interest on deficiency, including computation, penalty, or jeopardy enforcement, shall be enforced in the 

amount prescribed in sections 98-71 through 98-73.  

(Code 1981, § 31-111; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-252. Disputes; refunds.  
 

Any dispute or claim for refund arising under any provision of this article shall be resolved in a manner prescribed 

in section 98-74.  

(Code 1981, § 31-112; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-253. Tax information to be confidential.  
 

Subject to any limitation of a judicial order, the finance director or any other officer or employee of the city shall 

not divulge any information regarding any lodging tax report or return filed with the city as required by any provision of 

this article.  

(Code 1981, § 31-113; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-254. Administrative hearings.  
 

Any person subject to the provisions of this article may request a hearing on the imposition of the lodging tax after 

receiving a notice of final determination, assessment, demand for payment, or denial of claim for refund as set forth in 

section 2-171 et seq.  

(Code 1981, § 31-114; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-255. Enforcement of tax liability.  
 

The lodging tax imposed pursuant to this article, together with all interest and penalties pertaining thereto, shall be 

a first and prior lien on tangible personal property in which the person responsible to collect and remit the lodging tax has 

an ownership interest, subject only to a perfected security interest. The finance director may also treat lodging taxes and 

penalties or interest due thereon and then paid as a debt due to the city from any person subject to the provisions of this 

article, which shall be recoverable by the city in an action at law.  

(Code 1981, § 31-115; Ord. No. 3783, § 2, 12-16-2002) 
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Sec. 98-256. Administration of the lodging tax.  
 

The finance director shall administer the provisions of this article. The city manager may promulgate rules or 

regulations to aid in the enforcement and administration of this article pursuant to the provisions of section 2-141 et seq.  

(Code 1981, § 31-116; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-257. Severability provision.  
 

If a court of competent jurisdiction adjudges any provision of this article or application thereof to any person or 

circumstance invalid, such invalidity shall not affect the remaining provisions of this article that can be effective without 

the invalid provision, and to this end this article is declared to be severable.  

(Code 1981, § 31-117; Ord. No. 3783, § 2, 12-16-2002) 

 

Secs. 98-258--98-280. Reserved. 

 

DIVISION 2. 
 

LODGING LICENSE 
 

Sec. 98-281. Required; exemption; number. 
 

 (a)  It shall be unlawful for any person to engage in the business of furnishing lodging without having first 

obtained a license therefore under this article. 

 

 (b)  No license shall be required of any person engaged exclusively in the business of furnishing lodging, 

rooms, or accommodations that are exempt from taxation under this article. 

 

 (c)  In any instance wherein a vendor is in the business of furnishing lodging at two or more separate 

locations within the city, separate licenses for each location shall be required.  

(Code 1981, § 31-120; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-282. Application.  
 

Each license issued pursuant to this article shall be issued only upon application, which shall include the name and 

address of the person desiring such license and the street number of the business and such other facts as may be reasonably 

required by the city clerk.  

(Code 1981, § 31-121; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-283. Fee.  
 

Each license issued pursuant to this article shall be issued without fee by the city clerk.  

(Code 1981, § 31-122; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-284. Approval of the finance director.  
 

No license shall be issued by the city clerk unless and until such license is approved by the finance director or a 

duly authorized representative thereof.  

(Code 1981, § 31-123; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-285. Form.  
 

Each license issued pursuant to this article shall be numbered and shall indicate the name, mailing address, and 

place of business of the licensee.  

(Code 1981, § 31-124; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-286. Display.  
 

Each license issued pursuant to this article shall be posted in a conspicuous place in the place of business for 
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which it is issued.  

(Code 1981, § 31-125; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-287. Transfer.  
 

No license issued pursuant to this article shall be transferable.  

(Code 1981, § 31-126; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-288. Term.  
 

Each license issued shall be in force until revoked or until the licensee is no longer engaged in the business of 

furnishing lodging or liable to account for the tax herein.  

(Code 1981, § 31-127; Ord. No. 3783, § 2, 12-16-2002) 

 

Sec. 98-289. Revocation, notice, hearing.  
 

The finance director may revoke the license of any person found by the finance director to have violated any 

provisions of this article; provided, however, that any such revocation shall be subject to an administrative hearing as 

provided in section 2-171 et seq.  

(Code 1981, § 31-128; Ord. No. 3783, § 2, 12-16-2002) 

 

Secs. 98-290--98-310. Reserved. 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


